
CHECKLIST
RECEPTION
Cleaning and desinfection
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WEEK NUMBER:

EVERY DAY (CHECKLIST PER OBJECT) FINAL CHECK BY 
(INITIALS)

TABLES

TOUCH SCREENS

TELEPHONE

BELL

MIRRORS

WEEKLY (CHECKLIST PER OBJECT) FINAL CHECK BY 
(INITIALS)

MIRRORS

ELEVATOR

REGULARLY/ PERIODICALLY (CHECKLIST PER OBJECT) FINAL CHECK BY 
(INITIALS)

WINDOWS

END OF DAY (CHECKLIST PER OBJECT) FINAL CHECK BY 
(INITIALS)

FLOORS

CLEAN & REFILL END OF DAY (CHECKLIST PER OBJECT) FINAL CHECK BY 
(INITIALS)

HAND SANITIZER DISPENSER

Visit proformula.com for more information

DATE:
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